Application for Grant

Date: 

SUBMITTING INDIVIDUAL

Name: 

Exchange Program and Year

Address: 

Phone: 

Phone/fax: 

E-mail: 

Contact person: name and title

PROJECT NAME:

SUMMARY OF PROJECT: 

Aim: 
Objectives: 
Duration: 

Project Justification (please describe the need or problems the project will solve and the target groups):

Indirect beneficiaries:
Listing and brief description of project activities:

Expected results:
BUDGET OF PROJECT: (sample - not all categories are appropriate for every grant.)

	Budget Categories 

/detailed cost
	Total  cost

(USD)
	Budget requested from U.S. Embassy

(USD)

	  1. PERSONNEL 

     1.1. one person in charge with ….  – $X/ mo x X mos, incl. benefits,

            X% time dedicated to the project)
	
	

	      1.2. one person in charge with ….  – $X/ mo x X mos, incl. benefits,

            X% time dedicated to the project)
	
	

	  2. TRAVEL 

     2.1. air ticket for speaker, from ... to ...  
	
	

	     2.2 perdiem

       - lodging for speaker 
         (X nights x $X/ night)    
	
	

	       - M&IE for speaker (meals&incidentals)

         (X days x $X /day)
	
	

	  3. SUPPLIES

     3.1 project supplies (X mo x $X / mo:  mats,
       paper, writing,toner, etc.,)
	
	

	  4. CONTRACTUAL 

     4.1 (such as: rental of equipment-videoprojector )   
	
	

	     4.2 honoraria for speaker (X days x $X/ day)
	
	

	  5. OTHER DIRECT COSTS

     5.1 communication, postage
     (X months x $X / mo)
	
	

	Total
	
	

	Cost sharing: The beneficiary will contribute $ xxxx towards costs with: xxx, xxx, xxx. 



TIMELINE/IMPLEMENTATION OF PROJECT: (sample, please list all major activities in their sequence)
	Activities
	Period

	1. –

2. –
	

	3. –

4. –
	


Required funding in installments: (sample)

1. USD xxxx.00 for first X months of the project, by xxxxx
2. USD xxxx.00 for last X months of the project, by xxxxx
3. USD xxxx.00 - residual value of 10% of grant’s funds payable after completion of project and submission of final report
KEY Personnel: Names, titles, and brief biographical sketches, including information on the education and experience of key personnel in charge of the award project and other key professional and supervisory personnel.
(limit your proposal to max. 5 pages)

PAGE  
1

